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                Questioner  
 

 

 

1. Whose responsibility is safety?                        Answer………..  
a) Employees  
b) The client  
c) Agency  
d) All of the above  

 
2.  If you have to lift a box and it looks/feels a bit heavy for you, do you?                                Answer……….. 

a) Try and lift it anyway 
b) Get someone else to lift it, better they get hurt than you. 
c) Get help or use a trolley 

 
3. If you get asked to do a task you are not trained in, you should?                                               Answer………..                                     

a) Attempt the task  
b) Ask for training or supervision 
c) Refuse to ever do the task 
 

4. If you are being bullied at work, you must:                                    Answer………..                    

a) Report it to your agency manager     
b) Defend yourself and bully the person back 
c) Ignore It 

 
5. In the event of a fire when you get asked to leave or hear the evacuation alarm you should?      

                                                                                                                                                                    Answer……… 

a) Run out of the building and go home 

b) Go and get all your belongings and then go  

out the front entrance 

c) Switch off any equipment you are using and leave by the nearest fire exit door. 

 Stay in assembly area and wait fire warden to give future instruction. 

      6.      All incidents including a near miss must be reported to Budget Workforce.                          Answer………..                 
a)    True 
b)    False 

 
      7.       What do you do if you see a hazard in what another employee is doing?                   Answer………..                          

a)     Nothing - it's not of your business 
b)     Tell them that you have seen a hazard, and if they fix it, do not bother  

        completing a report form. 
d)  Tell them about it, and even if they fix the hazard .A report form needs completing to  

  record the hazard. 

      8.      If you cut your finger at work, you should?                     Answer………..                         
a) Seek first Aid, there is no need to tell anyone or fill out a report form 

b) Seek First Aid and tell your supervisor, no need to fill out a report form because  

it’s not a notifiable incident 

c) Seek first Aid, tell your supervisor and fill out a report form 
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                                                                                                       Initial: ________________________________ 



 

  

Acknowledgment and Sign Off 
 

 

 

  ☐   I have read and understood this induction booklet and understand that I  

 have a duty of   care to myself and others while at work. 

 

 

☐  I will report anything unsafe as well as any injuries and/or near misses. 

 

 

☐  I will advise Budget Workforce immediately if I am not 100% fit for work  

 and/or are feeling unwell. 

 

☐            I have read and understood the Fair Work information statement  

 

My signed acceptance and compliance agreement will form part of my employment 

contract. 

 

Employee Name: ______________________________ 

 

Employee Signature: ________________________________ 

 

Dated: _________________________________________ 

 

Please sign and email this document back to the agency     service@budgetworkforce.com.au     

 

 

OFFICE USE ONLY:  

 

Manager Name: ________________________________ 

 

Manager Signature: __________________________________ 
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